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FAQ for applicants 

 

How and where do I register? 

Registration is possible from 1
st

  May to 15
th

  May 2020. 

To register, please fill out the following form (link) and send it in a PDF file together with your CV and 

certificates to the following address: 

bewerben@muthesius.de  

Every applicant will receive an identifier on 18 May 2020. This will serve to identify the digitalised 

portfolio. 

 

How and where do I send my digital portfolio? 

The digital portfolio will be sent to bewerben@muthesius.de from 19 - 31 May 2020. 

Applicants* will send their digital portfolio in pdf format under their assigned identifier. file. 

For sending larger files, "WeTransfer" (link) can be used. The file size of the pdf should not exceed 50 

MB. 

 

When will the second and third part of the proficiency tests take place? 

Bachelor: 22-26 June 2020 - Examination paper and colloquium 

Master: 15-19 June 2020 - Master Aptitude Test 

You will be informed about the procedure and the exact date via e-mail in good time. 

 

Can I also apply without a school leaving certificate?                                                                                   

Most of our applicants are high school graduates. However, if you have an exceptional artistic talent, 

you can also study with us without a university entrance qualification - but not in the course of study 

"Art Teaching at Grammar Schools". 
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What do foreign applicants have to consider?                                                                                         

Applicants from abroad or with a foreign university entrance qualification are additionally required: 

- Proof of application to uni-assist 

- Proof of German language skills (DSH 2 or Test-Daf 4×4, telC1- University, C1) 

 

How do I know if my digital portfolio has been received?                                                                                  

You will receive a confirmation via e-mail within 1-2 working days. 

Is the deadline extended if I have not yet received my portfolio from another university due to the 

current situation?                                                                                                                                          

Unfortunately not. If it is possible for you, please try to create new works. Make a note of the fact in 

the folder. This will then be taken into account when you view the folder. 

 

How do I best document / photograph my work? 

- - You can use a digital camera, a mobile phone or a scanner to digitalize your analog works. 

- - The brighter the light when you take the picture, the better the quality of your photos. Try to 

illuminate your work evenly and without shadows. 

- - Place or place your work on or in front of a neutral background. 

- - Photograph your original works in such a way that they are reproduced as true to colour as 

possible. 

- - In order to enable the assessment committee to estimate the size of your work, please place a 

reference point on an outside surface, e.g. a tape measure, folding rule, matchbox or ruler, especially 

for applications for the liberal arts and for art teachers. 

- - If you have sketchbooks in your portfolio, you can photograph them page by page, but you can 

also film them. To do this, set the camera so that your book fills the picture format well and ask 

someone to flip through your sketchbook in a steady rhythm. Please upload the resulting video to 

YouTube / Vimeo and provide a link to it in the digital folder. 
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What do I do if the colours and material of my work do not look like the original in the photos or 

scans?                                                                                                                                                                            

We are aware that photos or scans do not exactly reproduce the original. This circumstance is taken 

into account by the examiners. You do not have to pay any additional costs to have your portfolio 

professionally digitised. 

 

What if the Internet connection breaks down during the suitability interview?                                    

We will then try to find another solution together. Technical problems and malfunctions should have 

no influence on the results of the suitability test. 

How do I create a PDF?  https://www.pdfforge.org/de/wie-kann-ich-eine-pdf-datei-erstellen               

If you have any further problems, please contact our technical team: 

bewerbungshilfe@muthesius.de  

Who can help me with further questions about the required documents for registration?                If 

you have any questions regarding the required documents for registration, the Matriculation and 

Examination Office of the Muthesius School of Art will be happy to help you: 

studieninfo@muthesius.de  

 

Who can help me with further questions regarding the contents of the digital portfolio?                      

If you have any questions regarding the contents of the digital portfolio, the respective program 

coordinators will be happy to help you: 

Industrial Design: Britta Finaske finaske@muthesius.de  

Spatial strategies: Maria Röh roeh@muthesius.de  

Communication Design: Lea Drews drews@muthesius.de  

Fine Arts: Sabrina Schuppelius sabrina@muthesius.de  

 

Who can help me with further questions about the technical creation of the digital portfolio? 

(Creation of an image and/or a PDF) If you have any questions regarding the technical preparation of 

the digital folder, a competent team will be happy to assist you:    bewerbungshilfe@muthesius.de  

Does my Abitur grade count when I apply?                                                                                                    

Places on the course are awarded solely after passing the artistic aptitude test - the Abitur grade is 

not relevant here. 

What is the procedure for the aptitude test?                                                                                                

The procedure of the aptitude tests will differ depending on whether you are applying for a course of  
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study in the art, design or spatial strategies department. You will receive information on this by e-

mail. Please check your e-mail inbox regularly. 

Is it still possible to send analogue portfolios by post to the Muthesius School of Art?                           

No, unfortunately this is not possible. The portfolios can only be submitted digitally, since the 

majority of the teachers cannot be on site to view analog portfolios due to the current situation. 

 

Is the analogue portfolio still needed?                                                                                                                   

Fine Arts: When you start your studies with us, you will introduce yourself to your fellow students in 

the basic class with the analogue portfolio. 

 

What happens afterwards?                                                                                                                                           

If you are accepted, we will inform you in time about the further procedure and the start of your 

studies. 

 

How do I apply to change universities?                                                                                                                    

In principle, all those who wish to study at the Muthesius School of Art must successfully pass the 

artistic aptitude test. This may be waived in exceptional cases. 

This may be the case if someone who is enrolled at another university in Germany would like to 

change to us.  

The responsible examination board will decide on creditable study and examination achievements on 

application in individual cases. 


